University of Southampton
Diploma/MSc in Official Statistics – Coursework Hand-in Sheet
Unit name: ________________________________
Unit code: ____________________

Hand in (postmark) date: ____________________
Lecturer: ____________________

Student ID Number: ________________________
Two copies of this page must be filled in and then stapled to the front of each copy of your assignment (2copies).

 A receipt will be posted back to you once we have received your assignment.  Please do not put your assignment into a folder.

This assignment should be posted to Claire Woodley, Moffstat Programme Administrator, Professional Training Team, Faculty of Social and Human Sciences, University of Southampton, Room 2087, Building 58, Highfield, Southampton, SO17 1BJ, on or before the due date.  If you do not receive your receipt within one week of the deadline you should contact Claire Woodley at C.L.Woodley@soton.ac.uk to confirm whether your coursework was received.

You are advised to take a photocopy of this assignment, for your future reference, as University policy states that it must be kept until after you graduate.

Late submission Work submitted after the deadline without an agreed extension will be marked as usual.  You will also receive feedback as you normally would for that module.  However, a penalty is imposed, as described in the table below:

	University working days
	Penalty mark 

	1
	10% of final mark removed

	2
	20% of final mark removed

	3
	30% of final mark removed

	4
	40% of final mark removed

	5
	50% of final mark removed

	More than 5
	Zero awarded


 Working days are considered Monday to Friday throughout the calendar year, including student vacation periods. Submission via a postal service will only be accepted without penalties if the date stamp is that of the day before the deadline date.
	For office use:

       Mark/Grade __________

       Detail _____________________________________________________________________




………………………………………………………………………………....…………………….…………………
The section below the line is removed from your submitted assignment before the lecturer sees your work.  Please sign and write your name clearly below, this is for our reference only.

Receipt – (only valid when stamped by Department)

Course No. and Title: 

I understand that by signing the declaration below, I have read and accepted the following statements:

· I have read and understood the University’s Academic Integrity Statement for Students (http://www.calendar.soton.ac.uk/sectionIV/part8a.html), including the information on practice to avoid given in appendix 1 of the Statement and that in the attached submission I have worked within the expectations of this Statement.

· I am aware that failure to act in accordance with the Academic Integrity Statement for Students may lead to the imposition of penalties which, for the most serious cases, may include termination of the programme.

· I consent to the University copying and distributing any or all of my work in any form and using third parties (who may be based outside the EU/EEA) and may include the use of anti-plagiarism software (eg TurnitinUK) to verify whether my work contains plagiarised material, and for quality assurance purposes.

I also understand that the mark awarded for this coursework will be subject to confirmation by an Examinations Board, the coursework may be subject to second marking and the mark may therefore change.  

Print name ……………………………………….
Student ID No …………………………………….
Signature ……………………………...………….
Date …………………………………....................
