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Adding the Konica Minolta Print queues

Click on the Start menu - Select Printers and Faxes
Under the Printer Tasks click on Add a printer
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The Add printer Wizard will run – Click on Next

Accept the selection of Network printer, Click on Next
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On the Specify a Printer screen accept Find a printer in the directory, Click on Next
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Type in the name of the printer your attempting to add to the Name field and click on Find Now
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Double click the print queue that is listed to add it
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Select Yes if you want the printer added to be your default [image: image6.jpg]Add Printer Wizard
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Click on Next
Click on Finish

Right click on the print queue that you have just added and select “printer preferences”
Select the second tab (Basic/Setup depending on the device)
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Select “Authentication/Account Track” and input your password on Account track (previously your photocopy code)
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Click on Verify to ensure your code is correct
If your code is incorrect please check it with your school/dept and re-type

[image: image9.png]Confirmation

It was ot possbl to vrtythe setings.
I e oecried rassword] of [account Trackis nt ot
Check f theseting s correct





A correct code will give the following message
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Click OK to shut the preferences page
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