Scan to folder
To scan to your j: (resource drive) go to the device and log in using your photocopy code (if required), then select the Fax/Scan button
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Select your resource folder from the pre-loaded boxes.

You can select Scan Settings to change the file name, type, resolution and single or double sided settings
Load the document into the top feeder face up and press Start
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Your Documents will then be available to view in

J:\DEPT NAME\Scanned_documents\PRXXXX
