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UoS Internships - Nominated Internal 

Job Description and Person Specification

JOB DESCRIPTION

	Internship title:
	

	Faculty or Professional Services:
	

	Division or Professional Services:
	

	Section:
	

	System Access and/or Staff ID Card required: Y/N
	

	Campus base:
	If remote, please specify the country where the intern will be undertaking the work.

	Your Name, Email and Telephone number:
	

	Supervisor Name, Email and Telephone number: (if different)
	

	It is important students are given equal access to internship opportunities. Please confirm there is no other suitable candidates(s):
	Yes/No

	Student Name and Email: 
	

	Student ID number:
	

	Student Visa:
	Yes/No

	Duration of Internship (total hours)
	

	Start Date
	

	End Date
	

	Full-time (35 hours a week) or 

Part-time (if part time please state hours)
	

	Salary (Minimum £10.58 p/h)
	

	Subproject code 
	


JOB DESCRIPTION

	Job purpose
Please outline the particular project(s) on which the intern(s) will be working, and how this contributes to the long term strategy of your organisation. The more information you are able to provide, the better understanding students will have of the role and the specific faculty.

	


	Key accountabilities/primary responsibilities

	1. 
	

	2. 
	

	3. 
	

	4. 
	


	DECLARATION FOR ALL INTERNSHIP EMPLOYERS 
	

	Structured Induction
	I confirm that we will provide the intern(s) with a structured induction to the department.
	Yes / No

	Intern's Payment

	I confirm that I am happy for the subproject code provided to be charged for the internship salary as set out in the UoS Internships Internal Host Handbook.
	Yes / No

	Registering students
	I understand that there needs to be a 4-week window between appointing a student and them starting employment so that there is time to process the student’s registration documentation.
	Yes / No

	Declaration

	By posting this opportunity I agree that the information provided is accurate to the best of my knowledge and that the advert is in line with the Equality Act 2010.
	Yes / No


Please read the above declarations and confirm you agree by marking Yes
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