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INTERNATIONAL AGREEMENTS PROPOSAL SHEET

The international agreements information sheet is to be used for all educational collaboration agreements between the University of Southampton and an international organisation [Note: Research & Enterprise Contracts should be discussed in Faculty and with RIS].
International Agreements Guidelines are in development in the meantime please email the International Office at partnerships@soton.ac.uk for an informal discussion prior to completing this form.
	1
	AGREEMENT SPONSORSHIP

	a
	UoS Faculty/Staff proposing this agreement
	Name: 
Position: 
Faculty/Academic Unit/Area: 
Email:

Phone: 

	b
	UoS Contact for questions if not the above
	Name: 
Position:

Faculty/Academic Unit/Area:

Email:

Phone: +44 2380 59

	2
	ACTIVITY DESCRIPTION

	a
	Faculties/Academic Units involved in this agreement
	TBC


	b
	Is this a new agreement or a renewal?
	 FORMCHECKBOX 
 New agreement or activity
 FORMCHECKBOX 
 Renewal of an existing agreement



	c
	Please indicate the desired outcome of this proposal  

(Note: many of these will require additional information to complete)
	  FORMCHECKBOX 
UG        FORMCHECKBOX 
PGT       FORMCHECKBOX 
PGR       FORMCHECKBOX 
Staff

 FORMCHECKBOX 
 General MoU

 FORMCHECKBOX 
 Research Agreement with higher education partner

 FORMCHECKBOX 
 Admissions/Progression Agreement (Appendix 1)**

 FORMCHECKBOX 
 Enhanced Progression Agreement (Appendix 2)**

 FORMCHECKBOX 
 Co/Sponsorship Agreement  (Appendix 3)**

 FORMCHECKBOX 
 Erasmus (Appendix 4)**

 FORMCHECKBOX 
 Exchange Agreement (Appendix 5)**

 FORMCHECKBOX 
 Study Abroad/Summer School Agreement (Appendix 6)**
 FORMCHECKBOX 
 Other. Please specify: 

* Collaborative Provision Policy applies to Enhanced Progression
** Please complete the corresponding appendix in brackets together with the main body of this form.



	
	
	COLLABORATIVE AGREEMENTS
(Collaborative Provision Policy applies).

	
	
	 FORMCHECKBOX 
  Split site PhD Agreement (Appendix 7)**

 FORMCHECKBOX 
  Double or Multiple Award Agreement (Appendix 8)**

 FORMCHECKBOX 
  Dual Award Agreement (Appendix 9)**

 FORMCHECKBOX 
  Joint Award Agreement (Appendix 10)**
 FORMCHECKBOX 
  Flying Faculty/Off-site Delivery Agreement (Appendix 11)**
 FORMCHECKBOX 
  Articulation Agreement (Appendix 12)***

** Appendices in brackets could be completed before or after strategic approval of the link.

*** Annexes 1-7 should be completed together with the main body of this form.

	d
	Please indicate if this agreement will require any of the following (tick all that apply)
	 FORMCHECKBOX 
 Intellectual property or licencing terms
 FORMCHECKBOX 
 Sharing of information, data, technology, business property, human subjects or any other sensitive data
 FORMCHECKBOX 
 Hiring of foreign nationals to work outside the UK, or UK nationals to work outside the UK
 FORMCHECKBOX 
 Establishing a legal presence outside the UK

 FORMCHECKBOX 
 Clinical work – observation and treatment of patients

 FORMCHECKBOX 
 Not known at this stage

 FORMCHECKBOX 
 None of the above
 FORMCHECKBOX 
 Other. Please specify: 



	e
	Anticipated Term of Activity
(five year maximum)
	Start date:  FORMCHECKBOX 
Date of countersigning  FORMCHECKBOX 
Another date__/__/__
End date: 



	f
	Would this agreement be signed during the course of a visit to or from the partner institution?


	 FORMCHECKBOX 
 Yes. Details (when and where) : 
 FORMCHECKBOX 
 No

	g
	Funding arrangements.


	 Discount?  FORMCHECKBOX 
No   FORMCHECKBOX 
Yes ___% Subproject code ___________
 Other (please specify) 



	3 
	COLLABORATING INSTITUTION

	a
	Name, address and website of partner institution 
	

	b
	Sponsor at partner institution 
	Name: 
Position:

Faculty/Academic Unit/Area:

Email: 
Phone:

	c
	Ranking of partner institution (should include at least one ranking from Times Higher, QS or Academic Ranking of World Universities subject or whole institution)
	

	d
	Any other important information relating to collaborating partner institution. Consider including the type of institution/organisation, publicly/privately funded, number of students, type of programmes taught and level.
	

	4
	DETAILS OF COLLABORATION

	a
	Please describe why this institution was selected for collaboration and its specific strengths noting any significant meetings that have occurred in relation to this agreement. 


	b
	Please describe any previous or current collaborations you are aware of between UoS and this institution 



	c
	How will the agreement benefit the University of Southampton? Please refer to the University Strategy pillars of Collegiality, Quality, Internationalisation and Sustainability. If appropriate please comment on student numbers anticipated; expected income generated; research impact; and/or potential rankings increase. 


	d
	Please provide a summary of the proposed activity including expected outcomes and what UoS resources (human and financial, eg. Number of staff & students involved, potential income etc) would be required to achieve results. If this is a renewal please evaluate the extent to which the original agreement achieved its purpose.

 

	e
	Highlight any possible major risks to UoS resulting from this collaboration (Note due diligence may be subsequently be required)



	5
	COMMON INFORMATION TO ALL AGREEMENTS 

	a
	University of Southampton

(Signatory details, name and title). -usually VP International
	

	b
	Partner Signatory details, (name and title).
	

	c
	Partner Notices’ details, name, title, address, telephone number and email. (If different from 3c)
	

	d
	Is there any other amendment that has not been captured in this sheet?
	


	ENDORSEMENTS AND APPROVAL 

	UoS Sponsor

	Name: 
Signature:

Date:



	Head of School, Director of Internationalisation or designated nominee
	Name:

Signature:

Date:



	Dean, Associate Dean International or designated nominee*
	Name:

Signature:

Date:



	International Office**
	Name:

Signature:

Date:



	President & Vice-Chancellor, Vice President International or designated nominee
	Name: 
Signature:

Date:




*Faculty Finance Office should be aware of this collaboration. 

**QSAT should be consulted for collaborative agreements.

If outside standard template confirmed by Legal Services as OK to proceed:

Name: 

Date:

Signature:
	Part 6 
	Additional Information required according to the type of agreement that is proposed:

	Admission/Progression
	Appendix 1

	Enhanced Progression
	Appendix 2

	Co-Sponsorship
	Appendix 3

	Erasmus
	Appendix 4

	Student Exchange
	Appendix 5

	Study Abroad
	Appendix 6

	Split Site PhD 
	Appendix 7

	Double or Multiple Award
	Appendix 8

	Dual Award
	Appendix 9

	Joint Award
	Appendix 10

	Flying Faculty/Off-site Delivery
	Appendix 11

	Articulation
	Appendix 12


ONLY PRINT THE ADDITIONAL INFORMATION FOR THE RELEVANT AGREEMENT.

Please advise in the “Information confirmed” column if any amendments are needed to the default text in the template.
APPENDIX 1___________________________________________
Admission/Progression
	ii
	University of Southampton

Has the Lead Academic completed the due diligence checklist in the Quality Handbook?
Please attach evidence of it.
	

	6
	Partner – 

Background/Description of Partner (for insertion as point ‘A’ in template agreement)


	

	9
	Month by which parties will complete the selection of students for enrolment (Clause 3.4)
	


ANNEXE 1

	Clause
	Information required



	1.1
	UOS award which student will receive (i.e. BSc (Social Sciences) Economics)
	UOS:

	1.1
	Qualification (basis for entry) and any specific additional entry requirements


	Partner: 



	1.1
	Date of Commencement of Course leading to qualification
	Partner:

	1.1
	Date of first admission to programme leading to award
	UOS:

	1.1
	Credit granted
	UOS:




ANNEXE 2

	Clause
	Information required



	2.1
	Eligibility Criteria 


	

	2.2
	Supporting Documentation


	

	2.3
	English Language Requirement


	


ANNEXE 3

	Clause
	Information required



	N/A
	Please confirm the maximum number of students that will be accepted onto the programme in any one year
	


ANNEXE 4


	Clause
	Information required
	Deviation from template?


	N/A
	Obligations of students on the programme


	


ANNEXE 5


	Clause
	Information required
	Deviation from template?


	5.2
	Parties costs


	


ANNEXE 6


	Clause
	Information required
	Deviation from template?


	N/A
	Financial responsibility of students on the programme


	


ANNEXE 7


	Information required

	Programme Leader

UOS
Name:

Job title:

Tel:

Fax:

Email:
	Programme Leader

Partner 

Name:

Job title:

Tel:

Fax:

Email:


APPENDIX 2___________________________________________
Enhanced Progression
	i
	University of Southampton

Has the Lead Academic completed the due diligence checklist in the Quality Handbook?
Please attach evidence of it.

	

	
	Has the Lead Academic completed a curriculum mapping exercise for the programmes concerned?

Please attach evidence of it.


	

	
	Partner – 

Background/Description of Partner (for insertion as point ‘A’ in template agreement)
	


	9
	Month by which parties will complete the selection of students for enrolment (Clause 3.5)
	


ANNEXE 1

	Clause
	Information required 


	1.2.1
	UOS award which student will receive (i.e. BSc (Social Sciences) Economics)
	



1.2.2
ARTICULATION

SELECT APPROPRIATE TABLE/S – AMEND AS APPROPRIATE

	2+2


	
	
	
	

	Academic Year
	Equivalent to UOS Level
	Taught at
	Tuition Fee set by and paid to
	UOS Award after the successful completion of each level 

	Year 1
	Level 1 
	Partner 
	Partner 
	

	Year 2
	
	
	
	

	Year 3
	Level 2 
	UOS 
	UOS 
	

	Year 4
	Level 3 
	
	
	


	3+1


	
	
	
	

	Academic Year
	Equivalent to UOS Level
	Taught at
	Tuition Fee set by and paid to 
	UOS Award after the successful completion of each level 

	Year 1
	Level 1 
	Partner
	Partner 
	

	Year 2
	
	Partner
	Partner
	

	Year 3
	
	Partner
	Partner 
	

	Year 4
	Level 2/3 
	UOS
	UOS
	


ANNEXE 2

	Clause
	Information required
	Information confirmed



	2.1
	Eligibility Criteria 

	

	2.2
	Supporting Documentation


	


ANNEXE 3

	Clause
	Information required
	Information confirmed



	N/A
	Please confirm the maximum number of students that will be accepted onto the programme in any one year
	


ANNEXE 4


	Clause
	Information required
	Information confirmed



	N/A
	Obligations of students on the programme


	


ANNEXE 5


	Clause
	Information required
	Information confirmed



	5.2
	Parties costs


	


ANNEXE 6

	Clause
	Information required
	Information confirmed



	N/A
	Financial responsibility of students on the programme

1. 
	


ANNEXE 7


	Information required

	Programme Co-ordinators

UOS
Name:

Job title:

Address:

Tel:

Fax:

Email:
	Programme Co-ordinators

Partner
Name:

Job title:

Address:

Tel:

Fax:

Email:


APPENDIX 3___________________________________________
Co-Sponsorship
	Brief Description Of Partner:

Please refer to template agreement for example
	

	Award
Please insert the programme name the sponsorship relates to
	

	Partner Notices

	Address:

Tel:

Fax: 

Email:


APPENDIX 4___________________________________________

Erasmus

Partner institution

	Institutional / Faculty Erasmus 

Co-ordinator contact details


	Name

Address

Tel

Fax

Email



	Academic Unit staff contact details


	Name

Tel

Fax

Email



	Description of Student Support

Eg. Student services, accommodation, enabling type services


	


Proposed Activities

	First academic year of proposed Erasmus activity 
	

	Reasons for establishing a new link with this partner


	

	Was a Preparatory Visit undertaken? 


	

	If so, please give details


	


Student exchanges

	
	Level of study (tick as appropriate)
	Total no of students
	No of months per student
	Total months

	
	UG 
	PG
	PhD
	
	
	

	Incoming students
	
	
	
	
	
	

	Outgoing students
	
	
	
	
	
	

	Subject area (s) / Erasmus subject code (if known) 
	

	Which degree programmes will this exchange apply to:

	At University of Southampton
	

	At partner university
	

	How will students be assessed and given academic recognition for their placement:

	At University of Southampton
	

	At partner university
	

	How will students be monitored at the partner university?

ie who be responsible for monitoring, how will they stay in touch with students and how often will contact be made



	What will be the language of instruction and the required level at the partner university?

	For students
	For staff


Staff exchanges

	
	No of staff
	Named staff 

(if known)
	No of weeks per member staff 
	Total teaching hours (minimum 8 per week)

	Outgoing staff
	
	
	
	

	Incoming staff
	
	
	
	

	Subject area (s) / Erasmus subject code (if known)
	


Faculty / Academic Unit Approval


Report prepared by:

Name_________________________________ Signature _________________________

Report approved by Head of Academic Unit

Name


_________________________________

Role


__________________________________

Signature

__________________________________

Date


__________________________________

Scanned/electronic signatures accepted
APPENDIX 5___________________________________________
Student Exchange

	Academic Year of Partner:


	 FORMCHECKBOX 
Trimester   FORMCHECKBOX 
 Semester
Start date _________End date__________

	No of Participants:

Planned number of exchanges per annum
	

	Enrolment status of UoS students at Partner:

	

	Programmes available for the exchange 

	

	Selection Criteria 

Incoming students
(GPA, and English requirement)
Outgoing students (Degree classification and language requirement)
	

	Notices Partner

	Name:

Role:

Tel:

Fax:

E-mail:



	Accommodation info at Partner

	


APPENDIX 6___________________________________________
Study Abroad

	APPENDIX 1 – ADMISSION REQUIREMENTS (for UoS)


	Minimum GPA:

Language requirement for academic session:

Language requirement for Pre-sessional courses:

Language requirement for EAS courses:



	APPENDIX 2 – PROGRAMMES AVAILABLE (at the UoS) Faculty/ies: 
Programmes:


	


APPENDIX 7___________________________________________
Split-Site PhD

	Partner – 

Background/Description of Partner 
	

	Enrolment: How are students registered at Partner – non-degree graduate student or other term?
	

	Partner Notices: School Contact unless advised otherwise.
	

	Annexe A:

For specific student please provide the name and address of the student and the details required for Clause 2 of Annexe A
	


Please note that following strategic approval of the proposal, the collaboration approval process must be followed as set out in the Collaborative Provision Policy.

APPENDIX 8___________________________________________
Double or Multiple Award
A programme of study (taught undergraduate/postgraduate award or PhD) leading to a double or multiple award that involves each partner granting a separate award (at the same level) based on the same programme of study and assessed work. There will be a single set of criteria or learning outcomes. The programme must be a genuinely joint enterprise which involves all partners in the creation and ongoing management of the award. Students must meet the requirements of all degree-awarding bodies involved. Responsibility for the quality and standards of each award rests with the relevant awarding institution and cannot be shared. 

	Programme Title:


	

	Is the programme currently delivered at the UoS?


	

	What ratio of teaching of the entire programme is anticipated to be delivered:

	

	a) At an existing UoS campus (specify which one) by UoS staff


	

	b) By UoS staff at a non UoS location (including online). Legal Services should be consulted at an early stage when considering such arrangements.


	

	c) By non UoS staff


	

	What language(s) will teaching be delivered in?


	

	In what language(s) will assessment take place?


	

	Will student support be provided by the partner organisation?


	

	Will IT facilities be provided by the partner organisation?


	

	Will library facilities be provided by the partner organisation?


	


Please note that following strategic approval of the proposal the collaboration approval process must be followed as set out in the Collaborative Provision Policy.

APPENDIX 9___________________________________________
Dual Award
A programme of study leading to a dual award involves each partner granting a separate award (which may be at different levels). Each degree-awarding body is responsible for its own award but the two components form a single package, and the overall arrangement is a joint enterprise which involves all partners in the creation and ongoing management of the programme. Each award has its own set of criteria and learning outcomes and the student does not therefore have to satisfy the requirements of all degree-awarding bodies. The student may receive only one qualification if they do not meet the separate criteria or learning outcomes for the second qualification. 

	Programme Title:


	

	Is the programme currently delivered at the UoS?


	

	What ratio of teaching of the entire programme is anticipated to be delivered:


	

	a) At an existing UoS campus (specify which one) by UoS staff


	

	b) By UoS staff at a non UoS location (including online). Legal Services should be consulted at an early stage when considering such arrangements.


	

	c) By non UoS staff


	

	What language(s) will teaching be delivered in?


	

	In what language(s) will assessment take place?


	

	Will student support be provided by the partner organisation?


	

	Will IT facilities be provided by the partner organisation?


	

	Will library facilities be provided by the partner organisation?


	


Please note that following strategic approval of the proposal the collaboration approval process must be followed as set out in the Collaborative Provision Policy.

APPENDIX 10__________________________________________
Joint Award (taught programme or PhD)

An arrangement between two institutions with degree awarding powers that have the legal powers to make a joint award. There is a single certificate (signed by both institutions) that is issued on completion of a jointly delivered programme. The University is legally constituted to award a joint degree with another institution. The University will only enter into joint awards with higher education providers of equal standing. Students studying for a Joint PhD will have a supervisory team that includes at least one supervisor from each partner institution and a minimum of 12 months will be spent in Southampton.
	Programme Title:


	

	Is the programme currently delivered at the UoS?


	

	What ratio of teaching of the entire programme is anticipated to be delivered:


	

	d) At an existing UoS campus (specify which one) by UoS staff


	

	e) By UoS staff at a non UoS location (including online). Legal Services should be consulted at an early stage when considering such arrangements.


	

	f) By non UoS staff


	

	What language(s) will teaching be delivered in?


	

	In what language(s) will assessment take place?


	

	Will student support be provided by the partner organisation?


	

	Will IT facilities be provided by the partner organisation?


	

	Will library facilities be provided by the partner organisation?


	


Please note that following strategic approval of the proposal the collaboration approval process must be followed as set out in the Collaborative Provision Policy.

APPENDIX 11__________________________________________
Flying Faculty/Off-site Delivery
An arrangement whereby a programme is delivered in a location away from the main campus (often in another country) by staff from the University, who also carry out the assessment. Support for students may be provided by local staff or by staff from the University of Southampton. Faculties setting up these types of arrangement should pay particular notice to legal requirements, such as employment and tax issues, which may impact the delivery of the programme. 
	Programme Title:


	

	Is the Programme currently delivered at the UoS?


	

	What ratio of teaching of the entire programme is anticipated to be delivered:


	

	g) At an existing UoS campus (specify which one) by UoS staff


	

	h) By UoS staff at a non UoS location (including online). Legal Services should be consulted at an early stage when considering such arrangements.


	

	i) By non UoS staff


	

	What language(s) will teaching be delivered in?


	

	In what language(s) will assessment take place?


	

	Will student support be provided by the partner organisation?


	

	Will IT facilities be provided by the partner organisation?


	

	Will library facilities be provided by the partner organisation?


	


Please note that following strategic approval of the proposal the collaboration approval process must be followed as set out in the Collaborative Provision Policy.

APPENDIX 12__________________________________________
Articulation
A model whereby all students who meet the specified academic criteria by successfully completing a programme delivered and awarded by a partner institution, or one or more years of a programme at a partner institution, are automatically guaranteed entry (on academic grounds) with advanced standing to a subsequent stage of a named programme or programmes leading to an award of the University of Southampton. 
The two separate components are the responsibility of the respective organisations delivering them, but together, contribute to a single award (of the University of Southampton). Credit achieved for the approved study at the first provider is normally transferred to contribute to the programme and award completed at the University of Southampton. 
	i
	Has the Lead Academic completed a curriculum mapping exercise for the programmes concerned?

Please attach evidence of it.


	

	
	Does the partner programme(s) provide seamless progression to the UoS programme(s) as demonstrated by the curriculum mapping exercise?  If not how will any gaps identified be bridged?


	

	
	Have the following been consulted about the proposed arrangement?
a. Admissions

b. Recruitment and International Relations

c. Communications and Marketing


	

	
	Partner – 

Background/Description of Partner (for insertion as point ‘A’ in template agreement)
	


	9
	Month by which parties will complete the selection of students for enrolment (Clause 3.5)
	


ANNEXE 1

	Clause
	Information required 


	1.2.1
	UOS award which student will receive (i.e. BSc (Social Sciences) Economics)
	



1.2.2
ARTICULATION

SELECT APPROPRIATE TABLE/S – AMEND AS APPROPRIATE

	2+2


	
	
	
	

	Academic Year
	Equivalent to UOS Level
	Taught at
	Tuition Fee set by and paid to
	UOS Award after the successful completion of each level 

	Year 1
	Level 1 
	Partner 
	Partner 
	

	Year 2
	
	
	
	

	Year 3
	Level 2 
	UOS 
	UOS 
	

	Year 4
	Level 3 
	
	
	


	3+1


	
	
	
	

	Academic Year
	Equivalent to UOS Level
	Taught at
	Tuition Fee set by and paid to 
	UOS Award after the successful completion of each level 

	Year 1
	Level 1 
	Partner
	Partner 
	

	Year 2
	
	Partner
	Partner
	

	Year 3
	
	Partner
	Partner 
	

	Year 4
	Level 2/3 
	UOS
	UOS
	


ANNEXE 2

	Clause
	Information required
	Information confirmed



	2.1
	Eligibility Criteria 

	

	2.2
	Supporting Documentation


	


ANNEXE 3

	Clause
	Information required
	Information confirmed



	N/A
	Please confirm the maximum number of students that will be accepted onto the programme in any one year
	


ANNEXE 4


	Clause
	Information required
	Information confirmed



	N/A
	Obligations of students on the programme


	


ANNEXE 5


	Clause
	Information required
	Information confirmed



	5.2
	Parties costs


	


ANNEXE 6

	Clause
	Information required
	Information confirmed



	N/A
	Financial responsibility of students on the programme

2. 
	


ANNEXE 7


	Information required

	Programme Co-ordinators

UOS
Name:

Job title:

Address:

Tel:

Fax:

Email:
	Programme Co-ordinators

Partner

Name:

Job title:

Address:

Tel:

Fax:

Email:
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